Adding CEH from CE Broker into License Portal

1. Calculate total number of hours logged through CE Broker

» ce broker Home Find courses My learning Upgrade account &2

By Propelus

(® Next steps: Renew your license!

CE Broker's direct cennection to the Mississippi State Board of for Licensed Counselors means that your course completion credit is
automatically visible to your regulating entity. When your renewal window opens, visit the board website and follow the steps to complete your license
renewal.
COMPLIANCE STATUS License details
Complete

g State Mississippi

Great job! It looks like you completed your
CE requirements for this cycle. To view your
CE transcript and enjoy additional
subscriber benefits, see if a CE Broker
Professional account is right for you.

Course history

License # 8888888

Not complete? V your board's specific CE/CME requirements here[A to manually calculate what is needed for renewal.

COURSES REMOVED

Q,  search course history = Filter {0) ¥ Download PDF Report

@ COURSE RnnN ‘

You will find the CE hours logged HERE in your CE Broker account.

2. Add the total number from CE Broker into the “CEH Reporting” tab on
your license profile

ENSED PROFESS] 10

&3 COUNSELORS
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What can we help you find?
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Apply for a License Verify Lic < 7 CO U N S E LO RS

Today is: Wednesday, June 04, 2025

Edail: Provide pertal login info
Pass: :
| submit

Login




Once you’ve accessed your portal, the CEH Reporting tab can be found HERE
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General Registration Supervision App Info Print Forms CEH Reporting | e Payments | Payments | Complaints | Manage Your Profile

CEH Reporting
CE Hours Required: 24 .
CEH Current 4— e Select the “View/Update” button

CEH History | View

Www.lpc.ms.gov says

Press OK to proceed.

www.lpc.ms.gov says

NOTE! If your certificate came from:

(Hit “OK” after reading
both popup messages)

I not allow to be o
pen the PDF in Adobe Reader and

snesies the Hla

Cancel

After selecting the “View/Update” button, locate the box shown below

CE Broker Reporting

O logging CEH into CE Broker, once you have entered your courses in CE Broker, you only need to enter the total number of hours in that are
howing in CE Broker for this renewal period. Click Here to go to CE Broker. S

Check box & add total # of CEH from CE Broker e

6 Select at the bottom of the page

*BE SURE TO SAVE CHANGES ON PORTAL AFTER ADDING TOTAL CEH
*JP EXAM IS LOGGED THROUGH CE BROKER. DO NOT RE-UPLOAD INTO LICENSE PORTAL.



